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Provided further that in the case of information sought for is in respect of allegations
of violation of human rights, the information shall only be provided after the approval of
the State Information Commission and, notwithstanding anything contained in section 7,
such information shall be provided within forty-five days from the date of the receipt of
request.

(5) Every notification issued under sub-section (4) shall be laid before the State
Legislature.

25. (1) The Central Information Commission or State Information Commission, as the
case may be, shall, as soon as practicable after the end of each year, prepare a report on the
implementation of the provisions of this Act during that year and forward a copy thereof to
the appropriate Government.

(2) Each Ministry or Department shall, in relation to the public authorities within their
jurisdiction, collect and provide such information to the Central Information Commission
or State Information Commission, as the case may be, as is required to prepare the report
under this section and comply with the requirements concerning the furnishing of that
information and keeping of records for the purposes of this section.

(3) Each report shall state in respect of the year to which the report relates,—

@ the number of requests made to each public authority;

(b) the number of decisions where applicants were not entitled to access to the
documents pursuant to the requests, the provisions of this Act under which
these decisions were made and the number of times such provisions were
invoked;

(c) the number of appeals referred to the Central Information Commission or
State Information Commission, as the case may be, for review, the nature of
the appeals and the outcome of the appeals;

(d) particulars of any disciplinary action taken against any officer in respect of
the administration of this Act;

(e) the amount of charges collected by each public authority under this Act;

(f) any facts which indicate an effort by the public authorities to administer and
implement the spirit and intention of this Act;

(9) recommendations for reform, including recommendations in respect of the
particular public authorities, for the development, improvement,
modernisation, reform or amendment to this Act or other legislation or
common law or any other matter relevant for operationalising the right to
access information.

(4) The Central Government or the State Government, as the case may be, may, as
soon as practicable after the end of each year, cause a copy of the report of the Central
Information Commission or the State Information Commission, as the case may be,
referred to in sub-section (1) to be laid before each House of Parliament or, as the case may
be, before each House of the State Legislature, where there are two Houses, and where
there is one House of the State Legislature before that House.

(5) If it appears to the Central Information Commission or State Information
Commission, as the case may be, that the practice of a public authority in relation to the
exercise of its functions under this Act does not conform with the provisions or spirit of
this Act, it may give to the authority a recommendation specifying the steps which ought in
its opinion to be taken for promoting such conformity.

26. (1) The appropriate Government may, to the extent of availability of financial and
other resources,—

(a) develop and organise educational programmes to advance the understanding
of the public, in particular of disadvantaged communities as to how to exercise
the rights contemplated under this Act;

Monitoring and
Reporting



20

THE GAZETTER OF INDIA EXTRAORDINARY [PART II—

(b) encourage public authorities to participate in the development and
organisation of programmes referred to in clause (a) and to undertake such
programmes themselves;

(c) promote timely and effective dissemination of accurate information by public
authorities about their activities; and

(d) train Central Public Information Officers or State Public Information Officers,
as the case may be, of public authorities and produce relevant training materials
for use by the public authorities themselves.

(2) The appropriate Government shall, within eighteen months from the
commencement of this Act, compile in its official language a guide containing such
information, in an easily comprehensible form and manner, as may reasonably be required
by a person who wishes to exercise any right specified in this Act.

(3) The appropriate Government shall, if necessary, update and publish the guidelines
referred to in sub-section (2) at regular intervals which shall, in particular and without
prejudice to the generality of sub-section (2), include—

(@)  the objects of this Act;

(b)  the postal and street address, the phone and fax number and, if available,
electronic mail address of the Central Public Information Officer or State
Public Information Officer, as the case may be, of every public authority
appointed under sub-section (1) of section 5;

(c)  the manner and the form in which request for access to an information shall be
made to a Central Public Information Officer or State Public Information
Officer, as the case may be;

(d) the assistance available from and the duties of the Central Public Information
Officer or State Public Information Officer, as the case may be, of a public
authority under this Act;

(e) the assistance available from the Central Information Commission or State
Information Commission, as the case may be;

) all remedies in law available regarding an act or failure to act in respect of a
right or duty conferred or imposed by this Act including the manner of filing
an appeal to the Commission;

(9)  the provisions providing for the voluntary disclosure of categories of records in
accordance with section 4;

(h)  the notices regarding fees to be paid in relation to requests for access to an
information; and

Q) any additional regulations or circulars made or issued in relation to obtaining
access to an information in accordance with this Act.

(4) The appropriate Government must, if necessary, update and publish the guidelines at
regular intervals.

27. (1) The appropriate Government may, by notification in the Official Gazette,
make rules to carry out the provisions of this Act.

(2) In particular, and without prejudice to the generality of the foregoing power, such
rules may provide for all or any of the following matters, namely:—

(@)  the cost of the medium or print cost price of the materials to be disseminated
under sub-section (4) of section 4;

(b)  the fee payable under sub-section (1) of section 6;

(c)  the fee payable under sub-sections (1) and (5) of section 7;

(d) the salaries and allowances payable to and the terms and conditions of service
of the officers and other employees under sub-section (6) of section 13 and
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Repeal

sub-section (6) of section 16;

(e)  the procedure to be adopted by the Central Information Commission or State
Information Commission, as the case may be, in deciding the appeals under
sub-section (10) of section 19; and

() any other matter which is required to be, or may be, prescribed.

28. (1) The competent authority may, by notification in the Official Gazette, make
rules to carry out the provisions of this Act.

(2) In particular, and without prejudice to the generality of the foregoing power, such
rules may provide for all or any of the following matters, namely:—

(i)  the cost of the medium or print cost price of the materials to be disseminated
under sub-section (4) of section 4;

(i)  the fee payable under sub-section (1) of section 6;

(iii)  the fee payable under sub-section (1) of section 7; and

(iv) any other matter which is required to be, or may be, prescribed

29. (1) Every rule made by the Central Government under this Act shall be laid, as
soon as may be after it is made, before each House of Parliament, while it is in session, for
a total period of thirty days which may be comprised in one session or in two or more
successive sessions, and if, before the expiry of the session immediately following the
session or the successive sessions aforesaid, both Houses agree in making any modification
in the rule or both Houses agree that the rule should not be made, the rule shall thereafter
have effect only in such modified form or be of no effect, as the case may be; so, however,
that any such modification or annulment shall be without prejudice to the validity of
anything previously done under that rule.

(2) Every rule made under this Act by a State Government shall be laid, as soon as
may be after it is notified, before the State Legislature.

30. (1) If any difficulty arises in giving effect to the provisions of this Act, the Central
Government may, by order published in the Official Gazette, make such provisions not
inconsistent with the provisions of this Act as appear to it to be necessary or expedient for
removal of the difficulty:

Provided that no such order shall be made after the expiry of a period of two years
from the date of the commencement of this Act.

(2) Every order made under this section shall, as soon as may be after it is made, be
laid before each House of Parliament.
31. The Freedom of Information Act, 2002 is hereby repealed.
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THE FIRST SCHEDULE
[See sections 13 (3) and 16(3)]

Form of oath or affirmation to be made by the Chief Information
Commissioner/the Information Commissioner/the State Chief Information
Commissioner/the State Information Commissioner

" e , having been appointed Chief Information Commissioner
/Information Commissioner / State Chief Information Commissioner / State
Information Commissioner swear in the name of God

solemnly affirm

that I will bear true faith and allegiance to the Constitution of India as by
law established, that I will uphold the sovereignty and integrity of India,
that I will duly and faithfully and to the best of my ability, knowledge and
judgment perform the duties of my office without fear or favour, affection
or ill-will and that I will uphold the Constitution and the laws.".
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THE SECOND SCHEDULE

(See section 24)

Intelligence and security organisation established by the Central Government

1.
2.

8.
9.
10

11.
12.
13.
14.
15.
16.
17.

18.

Intelligence Bureau.

Research and Analysis Wing of the Cabinet Secretariat.

. Directorate of Revenue Intelligence.

. Central Economic Intelligence Bureau.
. Directorate of Enforcement.

. Narcotics Control Bureau.

. Aviation Research Centre.

Special Prontier Force.

Border Security Force.

. Central Reserve Police Force.

Indo-Tibetan Border Police.

Central Industrial Security Force.

National Security Guards.

Assam Rifles.

Special Service Bureau

Special Branch (CID), Andaman and Nicobar.

The Crime Branch-C.1.D.-CB, Dadra and Nagar Haveli.

Special Branch, Lakshadweep Police.

T. K. VISWANATHAN,
Secy. to the Govt. of India.
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Government of India

T " 7~. Ministry of Personnel, Public Grievances and Pensions
HGE we ST TN (Department of Personnel and Training)
r{.{i.'t- .ll' P . ﬁﬂf/‘j—; .‘..-.:
: i Ser u.,JJ”{pJ e New Delhi dated 28" October, 2005
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FREEs m=i “‘ i Notification

GSR.....(E). In exerciscof the powers conferred by clauses (¢)
and (f) of sub-section (2) of section 270f the Right to Information Act,
2005 (22 of 2005), the Central Government hereby makes the following
rules, namely:-

1. Short title and commencement.- (1) These rules may be called the
Central Information Commission (Appeal Procedure) Rules, 2005.

(2) They shall come into force on the date of their publication in the

A)°S :
% V“ Official Gazette.
L ; g
7\ R Definitions - In these rules, unless the context otherwise requires,-

S (a) “Act” means the Right to Information Act, 2005;
s e PO “_fw.ﬂ{b) “section” means section of the Act;
- ..(€) “Commission” means the Central Information Commuission;
g“? {r:l) words and expressions used herein and not defined but defined
(7 J’ in the Act, shall have the meanings respectively assigned to
s them in that Act.

., ot b
M 7 3. Contents of appeal.- An appeal to the Commission shall contain
the following information, namely :-
ﬁ,}:/" (i)  name and address of the appellant;
(i1) name and address of the Central Public Information Officer
Bpe G B = against the decision of whom the appeal is preferred;

J'a : (111) particulars of the order including number, if any, against

& FE B i e which the appeal is preferred;

'|“”J'ID5 (iv) brief facts leading to the appeal

) (v) if the appeal is preferred against deemed refusal, the

'}Sﬁﬂ) .pﬂCW,____F particulars of the application, including number and date and
k. YwS~ name and address of the Central Public Information Officer

to w h:. p]!ﬁg@on was made;
By
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(vi) prayer or relief sought;

(vii) grounds for the prayer or relief,

(viii) venfication by the appellant; and

(ix) any other information which the Commission may deem
necessary for deciding the appeal.

4 Documents to accompany appeal - Every appeal made to the
Commission shall be accompanied by the following documents, namely :-
(i) self-attested copies of the Orders or documents against which
the appeal 1s being preferred;
(i) copies of documents relied upon by the appellant and referred to
in the appeal; and
(i11) an index of the documents referred to in the appeal.

5. Procedure in deciding appeal.- In deciding the appeal the

Commission may,-

(1) hear oral or written evidence on oath or on affidavit from

concerned or interested person;

(11) peruse or inspect documents, public records or copies the.renf

(ii1) inquire through authorised officer further details or facts;

(iv) hear Central Public Information Officer, Central Assistant
Public Information Officer or such Senior Officer who decide
the first appeal, or such person against whom the complaint is
made, as the case may be;

(v) hear third party; and

(vi) recelve evidence on affidavits from Central Public Information

Officer, Central Assistant Public Information Officer, such Senior

Officer who decided the first appeal, such person against whom the

complaint lies or the third party.

6. Service of notice by Commission.- Notice to be issued by the
Commission may be served in any of the following modes, namely :-

(1) service by the party itself;

(11) by hand delivery (dasti) through Process Server;

(111) by registered post with acknowledgement due; or

(1v) through Head of office or Department.

7. Personal presence of the appellant or complainant.- (1) The
appellant or the complainant, as the case may be, shall in every case be
informed of the date of hearing at least seven clear days before that date.



(2) The appellant or the complainant, as the case may be, may at his
discretion at the time of hearing of the appeal or complaint by the
Commission be present in person or through his duly authorised
representative or may opt not to be present.

(3)  Where the Commission is satisfied that the circumstances exist due
to which the appellant or the complainant, as the case may be, is being
prevented from attending the hearing of the Commission, then, the
Commission may afford the appellant or the complainant, as the case may
be, another opportunity of being heard before a final decision is taken or

take any other appropriale action as it may deem fit,

(4) The appellant or the complainant, as the case may be, may seek the
assistance of any person in the process of the appeal while presenting his
points and the person representing him may not be a legal practitioner.

8. Order of the Commission.- Order of the Commission shall be

pronounced in open proceedings and be in writing duly authenticated by
the Registrar or any other officer authorised by the Commission for this

purpose.

[F.No. 1f4;"2?§;m]

et e
(T.Jacob)
Joint Secretary to the Government of India
To
The Manager,

Government of India Press,
Mayapuri, New Delhi.



CHAPTER -1
ORGANISATION, FUNCTIONS AND DUTIES
{Section 4(1)(b)(1)}

RIGHT TO INFORMATION ACT

The name of the organization is Infrastructure Corporation of Andhra Pradesh functioning at
IIT Floor, FDC Complex, A.C. Guards, Hyderabad — 500 028. The functions and duties of

the Corporation are mentioned as hereunder.

The main objective of the Infrastructure Corporation of Andhra Pradesh is to conceptualize,
design, arrange financial tie-up for proper execution of the infrastructure projects assigned by
GoAP in the State of A.P. The INCAP is responsible for facilitation and monitoring of all

the infrastructure projects entrusted by GoAP.

CHAPTER -2

POWERS AND DUTIES OF OFFICERS AND EMPLOYEES
{Section 4(1)(b)(ii)}

1. Vice Chairman & Managing Director: The Company is headed by VC & MD. He is
empowered to transact all the day-to-day operations of the Company, including
preparation of Project proposals. He is responsible for implementation of Govt.

Orders and Minutes of the Board of Directors.

2. Chief General Manager (Projjects): He assists the VC & MD in project
co-ordination and in day-to-day Oparations of the Company.He holds additional
charge of the post of Chief General Manager(Administration) and he is responsible

for day-to-day operations.

3. Chief General Manager (Technical): He is In-charge of technical issues of the

assigned projects.



4.  General Manager (Projects): He is assisting authorities in structuring projects.
5. General Manager (Finance): He is responsible for processing of financial issues
6. Managers (Technical): They are initially processing and assisting the project officers
in the respective projects.
7. Senior Manager (Administration): He is responsible for house-keeping and day-to-day
administrative issues of the Company.
8. Assistant Manager (Accounts): He is assisting in initial processing of financial issues.
9. Assistant Manager (Accounts): He is assisting the Administrative Manager in

initial processing of financial issues.

CHAPTER 3

PROCEDURE FOLLOWED IN DECISION-MAKING PROCESS

{Section 4(1)(b)(iii)}
The procedure being followed by the corporation is as follows:

The Government entrusts development of different infrastructure projects in the State to this

organisation.

Any representation on paper received in the Corporation is taken to file which is numbered
and documented by the Administrative Manager. After his examination, the file is put up to

General Manager who in turn puts up to CGM (Admn.) and finally to VC & MD.

In regard to technical matters, the CGM (Tech.) processes the files / Project proposals.

In regard to matters having financial implications, the issues will be placed before the Board.



CHAPTER 4

NORMS SET FOR DISCHARGE OF FUNCTIONS
{Section 4(1)(b)(iv)}

This Corporation is incorporated under Companies Act for the development of infrastructure

projects in the State and do not deal with delivery of services to public.
CHAPTER 5

RULES, REGULATIONS, INSTRUCTIONS, MANUAL AND RECORDS,
FOR DISCHARGING FUNCTIONS

{Section 4(1)(b)(v) & (vi)}

The rules and regulations, instructions, manual for discharging functions issued by I & I
Dept. of Govt. of AP and the minutes of the meeting of Board of Directors are followed

while discharging functions.

CHAPTER 6

CATEGORIES OF DOCUMENTS HELD BY THE PUBLIC AUTHORITY
UNDER ITS CONTROL
{Section 4(1)(b)(v (1)}

The following documents are held by the INCAP:
1. G.Osissued by I & I Dept.
2. Instructions and guidelines issued from time to time by the Board of Directors.

3. Files.



CHAPTER 7

ARRANGEMENTS FOR CONSULTATION WITH, OR REPRESENTATION BY THE
MEMBERS OF THE PUBLIC IN RELATION TO THE FORMULATION OF POLICY
OR IMPLEMENTATION THEREOF
{Section 4(1)(b)(viii)}

This Corporation is created for development and implementation of infrastructure projects
notified by GoAP and do not deal with delivery of services to public. The formulation of

policy in consultation with members of public does not arise.
CHAPTER 8

BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES CONSTITUTED AS
PART OF PUBLIC AUTHORITY
{Section 4(1)(b)v(iii)}

Board of Directors:

As per provisions of Companies Act, the operation of the Corporation is run by the Board of

Directors. The following are the Directors:

1. Principal.Secretary, I & I Dept

2. Secretary,Finance Dept.

3. Principal Secretary, TR&B Dept.

4. Principal.Secretary,Industry &Commerce Dept.

5. Principal.Secretary, MA&UD Dept

6.Vice-Chairman and Managing Director

The Board meets regularly during every quarter to consider issues placed before them and

make necessary guidelines and the same are submitted to Govt. for issue of necessary orders.



CHAPTER 9

DIRECTORY OF OFFICERS AND EMPLOYEES {Section 4(1)(b)(ix)} Following is the
information of the officers and employees working in the Corporation at different levels and
their contact address are furnished as hereunder:

Name, Designation & Address of Officer /

Telephone & Fax

S.No. Employee Offi'ce Tel: E-mail
Residence Tel:

1. Sri K.V. REDDY, 40-23321771/2 | md.incap@gmail.com
Vice Chairman & Managing Director

2.. Sri. P. Subbaraya Sarma 40-23321771/4 | cgmpincap@gmail.com
Chief General Manager (projects.)

3. Sri Mir Yousuf Ali 40-23321771 /4 cgmincap@gmail.com
Chief General Manager (Tech.)

4. Sri B.L. Hanumantha Rao, 40-23321771/5 | blhrao@yahoo.com
General Manager (Finance & Projects)

5. | Sri R.P. Nanda Rao 40-23321771/2 nandarajanala@yahoo.
General Manager (Projects) com

6. Sri T. Subbarayudu, 40-23321771 /2 raiduts@yahoo.com
Senior Manager (Administration)

7. Smt. K.B. Rekha 04-23321771/2 bhanurekhac@rediffma
Manager (A.P. Bhavan), il.com

8. Sri D. Balrgj 40-23321771/2 balrajd@yahoo.com
Assistant Manager (Accounts)

9. Sri Ch. Subba Rao 40-23321771/2 srchennupaty@yahoo.co

Assistant Manager (Administration)

.n




CHAPTER 10

MONTHLY REMUNERATION RECEIVED BY OFFICERS AND EMPLOYEES,

INCLUDING THE SYSTEM OF COMPENSATION AS PROVIDED IN REGULATIONS

{Section 4(1)(b)(x)}

Information on remuneration and compensation structure for officers and employees in the

following format:

SI.No. | Designation

Scale of Pay Rs.

Pay scale

1. Sri K.V. REDDY, VC & Managing
Director

37400 -67000/

Central Pay Scales
2006

2.. Sri. Mir Yousuf Ali

18025 -30765/

State Revised Pay

Chief General Manager (Tech.) Scales 2005
3. Sri. P. Subbaraya Sarma, 13390-28500/ State Revised Pay
Chief General Manager (projects.) Scales 2005

4, Sri R.P. Nanda Rao,

13390-28500/

State Revised Pay

General Manager (Projects) Scales 2005

S. Sri B.L. Hanumantha Rao 21820-48160/ State Revised Pay
General Manager (Finance & Projects) Scales 2010

6. | Sri T. Subbarayudu 19050-45850/ State Revised Pay
Senior Manager,(Administration) Scales 2010

7. Smt. K.B. Rekha, 8000-13500/ UGC Scales

Manager (A.P. Bhavan)

8. Sri D. Balraj,

8385 — 19125/

State Revised Pay

Assistant Manager (Accounts) Scales 2005
9. | sri Ch .Subba Rao 14860-39540/ State Revised Pay
Scales 2010

Assistant Manager (Administration)




CHAPTER 11

BUDGET ALLOCATED TO EACH AGENCY INCLUDING PLANS ETC.
{Section 4(1)(b)(x1)}

The following are the details of plans, programmes and schemes undertaken by the

corporation for each of its agency.

An amount of Rs.6.00 Crores is provided in the Budget estimates for the year 2008-09

towards Investments in the Corporation. The Corporation started functioning from 1.6.2005.

CHAPTER 12

MANNER OF EXECUTION OF SUBSIDY PROGRAMMES
{Section 4(1)(b)(xii)}

This Corporation has no subsidy schemes for implementation.

CHAPTER 13

PARTICULARS OF RECIPIENTS OF CONCESSIONS, PERMITS OR
AUTHORISATION GRANTED BY THE PUBLIC AUTHORITY
{Section 4(1)(b)(xiiii)}

-Nil -



CHAPTER 14

INFORMATION AVAILABLE IN ELECTRONIC FORM
{Section 4(1)(b)x(iv)}

The information is available in Electronic form. The information relating to the Corporation
and various focus areas and infrastructure projects which are relevant to public if any are
made available in the internet and the same can be accessed at the following website:

WWWw.Incap.co.in

CHAPTER 15

PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR
OBTAINING INFORMATION
{Section 4(1)(b)(xv)}

The Project details being adopted by the Corporation and other matters having public
importance are made available in the internet at www.incap.co.in. Citizens can also apply to

the Office and obtain the relevant information.



CHAPTER 16

NAMES, DESIGNATIONS AND OTHER PARTICULARS OF
PUBLIC INFORMATION OFFICERS
{Section 4(1)(b)(xvi)}

S1.No. Name & Designation Designated Contact No.
1. Sri K.V. REDDY, Appellate Authority 23321771
VC & Managing Director 23321772
2. Sri.Subbaraya sarma State Public Information Officer 23321771
Chief General Manager (projects) 23321775

3. Sri B.L. Hanumantha Rao, State Asst. Public Information 23321771/72

General Manater (Finance) Officer




